TITLE on each page in header





SCENE 1: Location, Time of day. (bold underlined)

[List the Characters who appear in EACH scene: CHARACTER a; CHARACTER B]


TECHNICAL DIRECTIONS FOR SOUND AND MUSIC APPEAR IN CAPITALS UNDERLINED TO DISTINGUISH THEM FROM DIALOGUE. A SCENE OR SEQUENCE IN A RADIO PLAY MIGHT BE ONE LINE LONG OR LAST SEVERAL PAGES AND CAN BE ANYTHING FROM A MONOLOGUE TO A COLLECTION OF BRIEF SCENES OR SOUND EFFECTS.

1.          CHARACTER A:
Character names appear in capitals with a colon. 

2.          CHARACTER B:
Dialogue begins on the same line as the character name in normal upper and lower-case with double-spacing.

IF A CHARACTER’S SPEECH CONTINUES ONTO THE NEXT PAGE, OR A CHARACTER’S SPEECH IS INTERRUPTED BY TECHNICAL DIRECTIONS . . .

Then continue the dialogue/directions on the next page without repeating the character name, and without giving the continuation a new number.

3.         CHARACTER A:
Only number the speech of the NEXT character to speak.

4.         CHARACTER B:
Split dialogue between pages only if at least two lines appear on the first page, and only after a sentence.    Indicate that the line continues on the next page line continues with                                           (MORE)

Blah, blah, blah etc.   (the end of Character B’s speech from previous page).
1.         CHARACTER A:
Then begin each new speech on the page with a new cue number. This really helps when it comes to recording.

SCENE 2: Location, Time of day.


[List the Characters who appear in EACH scene]

TECHNICAL DIRECTIONS
 SHOULD BE USED SPARINGLY AND WORK WITH THE DIALOGUE. ONLY DESCRIBE THE IMMEDIATE SOUND EFFECT AND AVOID LONG NOVELISTIC DESCRIPTIONS. MUSIC IS GENERALLY ONLY INDICATED WHEN IT IS A SOURCE CUE OR PERFORMS A FUNCTION SUCH AS A TRANSITIONAL DEVICE BETWEEN SCENES. SCENES CAN ALSO END WITH A TRANSITION SUCH AS...


FADE

SCENE 3: Location, Time of day.


[List the Characters who appear in EACH scene]
2.       CHARACTER A:
(BEAT) Parenthetical instructions appear in capitals enclosed within brackets in the dialogue. (PAUSE) Use them sparingly!

THERE ARE A NUMBER OF TERMS USED FOR SUGGESTING OUR P.O.V. OF THE DIALOGUE or SUGGESTING WHERE CHARACTERS ARE:

3.       CHARACTER B:
(OFF) indicates that the actor should speak away from the microphone. The audio equivalent of “off-screen”.

1.      CHARACTER A:
(V.O.) Voiceover indicates a character who is narrating over sound, music or dialogue.

2.      CHARACTER B:
(D) Distort indicates a character speaking via a mechanical device like a telephone or radio.


SCENE 4: Location, Time of day.


[List the Characters who appear in EACH scene]


DON’T FORGET TO NUMBER ALL OF YOUR PAGES – PAGE ONE BEGINS WITH SCENE ONE, NOT THE TITLE PAGE. AND KEEP ALL YOUR PAGES TOGETHER WITH A SIMPLE PAPER BINDER IN THE TOP LEFT CORNER. UNFASTENED PAGES CAN COME LOOSE FROM THE REST OF THE SCRIPT AND GET LOST! 


PAGE NUMBERS AT THE BOTTOM, and the TITLE AT THE TOP OF EACH PAGE ARE REQUIRED AT EVERY STAGE OF THE SCRIPT


SIGN OFF YOUR SCRIPT IN THE FOLLOWING WAY:

 







END

SUMMARY NOTES ON SCRIPT LAYOUT

· Every new speech (no matter how brief) by a character is given a NEW NUMBER at the left of the page.  There is no new number if a speech is broken with an instruction (eg ‘Pause’).

· The numbering begins again at ‘1’ for each new speech on each page.

       BUT it is strongly suggested you do not allocate any numbers to lines AT ALL until you
      are at recording-ready script stage (ie you are preparing a final recording script because –lucky
      you – your script has been bought!)
· SFX or FX lines or technical instructions are not  numbered
· TITLE  of play only at top left of each page.  No other information is required.
· PAGE NUMBERS on  right at foot of each page
· Indicate character speeches that continue over to the following page with (MORE) at the   foot of the page and on the right hand side. 

· There are other technical instructions that might be used to tell us where a character is, how they are moving etc.  For example, (MOVING OFF), (MOVING ON) are used to tell us when a character is entering or exiting.  But to have these two particular effects work well, the character needs a line sufficiently long to allow us to hear them fading on or fading off. 





Number each page on right      →   1

